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1. IEJIX U 3AJTIAYM OCBOEHU A JUCHUIIJIMHBI

Hensimu  u3ydeHuss  OucUUIUIMHBL  «MHQOpMAIlMOHHBIE  TEXHOJOTMH B  IOPUAMYECKOM
JeSTeTbHOCTH SABISIOTCS:

— (hopmupoBanue y o0ydaromuxcst npoecCHoHabHON KyIbTYphl B HHGOpPMAIIMOHHOM cepe,

— OCBOCHHE TEOPETUYECKUX 3HAHUU B 00JACTH COBPEMEHHBIX MH()OPMAIIMOHHBIX TEXHOJIOTUH, U
MIPOrpaMMHOTO o0ecreueHus: IOPUANYECKOM 1eITeNbHOCTH;

— OCBOCHHME COBPEMEHHBIX CpEJACTB IIOHMCKA, aHalIW3a M HMHTEpIpeTanud HUHPOpPMALUU s
BBITIOJTHEHUS 33124 PO eCCHOHATBHON NESTEIbHOCTH.

3amauaMu  WM3y4yeHUs AUCHUIUTUHBL  «MH(pOpMalMOHHBIE TEXHOJIOTUH B  IOPUANYECKOMN
NEeSITEIbHOCTH SIBJISIFOTCS:

— pa3BHUTHE CHOCOOHOCTEH OOydaromuxcsi B paboTe ¢ pa3InYHbBIMM MCTOYHHKAMH MH(OpMAIH,
MH(OPMALIMOHHBIMU PECYPCaMU U TEXHOJIOTUSAMHU B KOHTEKCTE pelIeHHs MPOoPecCUOHANbHbBIX 3a/1a4;

— W3y4€HHE OCHOBHBIX MOHATUN B 00JIACTH MH(POPMAITMOHHOTO 00ecredeHus MpohecCHOHaTbHON
NEeSITeIbHOCTH, COCTaBa, (QYHKIUH M BO3MOXKHOCTEH HCIOIb30BAaHUS CHEIHATLHOTO IMPOrpaMMHOTO
obecneucHuUs;

— MOJy4eHHEe O0YUYaIOLMMUCS HaBBIKOB B IPUMEHEHUH OCHOBHBIX METOOB, CIIOCOOOB U CPEICTB
MOUCKA U MOJIy4eHHs] UH()OPMAIMH ITPU PELICHUN MPO(ECCHOHANBHBIX 3aa4.

2. MECTO JUCHMIIJIMHBI B CTPYKTYPE OIIOII

Hucuummna «MHbopMaMOHHBIE TEXHOJOTHH B IOPHIWYECKON AEATENbHOCTH» OTHOCUTCS K
oOs3aTenbHOM dacTu obOmenpodeccuonansHoro 1wmkiaa (OI1.05) u HaxoaWTcs B JIOTUYECKOH U
COJIepP KATEIbHO-METOJMUECKOM CBSA3U C IPYTUMHU AUCHUIIMHAMHU (MOAYISIMHU), TPAKTHUKAMU

[IpenmecTByronye AUCUUTIINHBI [Tocnenyroiue TUCUUIIINHBI (KypChl, MOJIYJIN, IPAKTHKH )
(Kypchl, MOJTYJTH, IPAKTHKH )
OI1.01 Teopus rocynapcTBa u npasa OI1.B.4 [IpaBoBBIe OCHOBHI IU(PPOBOI SIKOHOMHKH

I[IM.01 IIpaBonpumeHuUTENbHAS AEATEIBHOCTD

M/IK.03.01 OcHOBBI KOPIIOPATUBHOTO MpaBa

MJIK.B.01.02 TIpaBoBOo€ peryaupoBaHu€ rOCyJapCTBEHHBIX,
MYHUIIUTNIAJIBHBIX U KOPIOPATUBHBIX 3aKYNOK
VII.02 VYuebnas mnpaktuka 1o Moxaymo: IlpaBoBoe
o0ecrieyeHHe JEATENbHOCTH OpraHM3allud M OKa3aHue
IOpUIMYECKO  moMom  (U3WYECKUM  JIUMIaM U HX
00BEIMHEHUSIM
3. INTAHUPYEMBIE PE3YJIbTATbBI OBYYEHMUS 11O JUCIUIIJINHE

[Iporiecc wm3yueHWs] MUCHUIUIMHBI HampaBieH Ha (OpPMUpOBAaHHE 3JIEMEHTOB CIEIYIOUINX

KOMIIETEHIINH 10 JaHHOU CIEIIMAIbHOCTH:

Koz v HanMeHOBaHNE KOMIIETEHIIUN PesynbraTel 00ydeHus
OK 02. Mcnonb30BaTh COBPEMEHHBIC CPEACTBA | 3HACT OCHOBHBIC HWCTOYHUKA HMHPOPMALMH H
IIOKCKa, aHaimusa U UHTEPIpETalliy | pecypchl JJsl pelleHus 3agad M mpolieM B
nHpopmanuu, u nH(popManuoHHbIe | MPOohHECCHOHATHLHOM H/WIIH COIMATEHOM KOHTEKCTE.
TEXHOJIOTUHU JJISL BBITIOJTHCHU A 3aaa4dy 3HACT HOMCHKIJIATypy I/IH(bOpMaI_II/IOHHBIX
npodeccuoHaNbHOM e TEIbHOCTH MCTOYHUKOB, MPUMEHSIEMBIX B MpodeccCHOHaTbHON
ACATCIIbHOCTH,

3HAET MPHUEMbI CTPYKTYPUPOBaHUs HH(GOPMaLINK;

yMeeT  BBIABIATE M 3(QeKTHBHO  HCKaTh
nH(pOpMaIn0, HEOOXOIUMYIO JIJIsI PEIICHHS 3aa4n
u/unM  TpoONeMBbl, ONpenensiTh HeoOXOIuMble

peCypChl.
yMeeT  OmpenensiTh  3ajadyd Uil TIOHMCKa
uH(pOpMaINH; OIIpENETATh HE00XO0IUMbIE

HCTOYHHUKHU HH(bOpMaHHI/I; IJIaHUPOBATH IIPOLICCC




TIOUCKa,; CTPYKTYPHPOBAThH HOJTy4aeMyro
nH(pOpMaINIO;

yMeeT BBIICNATh Haubojiee 3HAYMMOE B IEpEeUHe
uH(pOpMaINH; OLICHUBATh IIPAKTUYECKYIO
3HAYMMOCTb PE3Y/IbTATOB IIOKUCKA,

IIK 1.3. Bnamerpb HaBBIKAMH HOATOTOBKU
IOpUJINYECKUX JIOKYMEHTOB, B TOM 4YHCJE C
HCIIOJIb30BAHUEM UH(OPMAIIMOHHBIX
TEXHOJIOTHI

3HaeT (opMaT OQOPMIICHHS pPE3YJIbTAaTOB IOMCKA
UH(OpMAIHH, COBPEMEHHBIC cpeactBa W
yYCTpPOHCTBA HH(OPMATH3AIINH;

3HACT MOPAMAOK HMX TPUMEHEHHS WM MPOrpaMMHOE
obecniedeHre B Mpo(hecCHOHABLHOM NeATEeThHOCTH B
TOM YHCIIE C UCIIOJIb30BaHUEM I (PPOBBIX CPEJICTB.

ymeeT opOpMIIATh pe3ylbTaThl OUCKA, TPUMEHSTh
cpeactBa  HMH(OPMAIMOHHBIX  TEXHOJOTMHM  AJIs
penieHust mpo(hecCHOHAIBHBIX 3a/1a4;

yMEET HCIONb30BaTh COBPEMEHHOE IPOrpaMMHOE
o0ecrieyeHre; UCIoIb30BaTh Pa3IMUHbIe IIUPPOBBIE
CpeIcTBa sl peuieHus MpoQpecCHOHANbHBIX 3a/1a4.

4. OFBEM JJUCHUIIJIMHBI U BU/1bI YUEBHOM PABOTHI
O6umit 00beM qucuuruinHabl 111 ODO cocrasiser 32 yaca.

Bunx yuebnoi paboThl Bcero wacos CemecTtp
1 (CITIO*)

3 (O00O**)

AyauTopHble 3aHATHS (paboTa 00y4YarOIMUXCsS BO B3aUMOACHCTBUN 32 3

C mpenoaBarenem) (BCEero)

B TOM YHCIIE:

Jlexuun 16 16

JlabopaTtopusie padoTs (JIP) 16 16

CamocrosiTesbHas padora (Bcero) (CP)

B TOM YHCIIE:

CaMononroroBka  (CaMOCTOSITENIBHOE ~ M3y4EHHE  pa3JelioB,

npopaboTKa M MOBTOPEHHE JIEKIIMOHHOTO MaTepHualla U Marepuana

yu4eOHUKOB M Y4eOHBIX MOCOOMiA, MOATOTOBKA K J1abOpaTOPHBIM - a

pabotam)

IIpomMexyTouHast arTecTanus 3auer 3ayer

OOmuit 006eM, Jac 32 32

* ga 6asze cpeaHero o01ero oopa3oBaHms
** Ha 6a3e OCHOBHOTO 00IIero 00pa3oBaHus
3aouHas popma
OO6mmit 06vem nucturuabl s 3P0 cocraBuseT 32 yaca.
Bun yuebnoit paboThl Bcero wacos CemecTtp
1 (CITIO*)

3 (O00**)

AynuropHble 3aHATHS (paboTa 00yJarommxcs BO B3aUMOJICHCTBUN 6 6

¢ TpernojiaBareneM) (BCero)

B TOM YHCIIE:

Jlekunn 2 2

JlabopaTtopusie padoTs (JIP) 4 4

CamocrositesbHas padora (Bcero) (CP) 26 26

B TOM YHCJIE:

CaMonoaroroBka  (CamMOCTOSITEIbHOE  M3YyYEHHE  pa3JeNoB, 24 24




pabotam)

npopaboTKa M IMOBTOPEHHE JEKIMOHHOTO MaTepuaia U MaTepHaia
y4eOHHUKOB U Y4eOHBIX MOCOOWH, MOATOTOBKAa K J1aOOpaTOPHBIM

IIpomexxyTo4Has arrecranus, 3a4eT 2 2

OOmii 006eM, Yac

32 32

* Ha Daze cpemHero oodmero oopa3oBaHuUs
** Ha 0a3e OCHOBHOTO 00IIero 00pa3oBaHus

5. COAEPKAHUE U CTPYKTYPA JTUCHUIIJIMHDbI

5.1. Conep:xaHue TUCHMILINHBI

No HaunmenoBanue Coneprkanue pasjena (TeMbl)

pasnena paznena (Tembl)
(Tembl)

1 baszoseie OCHOBHBIE TIOHATUS U CBOWCTBAa HMH(OPMAITMOHHBIX TEXHOJIOTHH.
nHpopmanmonueie | CoctaB ¥ GyHKIHM HHGOPMAIMOHHBIX TexHonorui. I{udposbie
TEXHOJIOTUU B TEXHOJIOTUM U  CEPBHUCHL.  DJEKTPOHHBIA  JIOKYyMEHTOOOOPOT.
IOPUANYECKON DJIEKTPOHHAS MOJIIUCH.

IEeSATENBbHOCTH [TporpammHo-amnmaparssie cpeacTsa. [lepudepuiinoe obopyaoBaHue.
TekcToBbIi TpoleccOp Kak OJWH M3 BHUAOB NPHUKIATHOTO
nporpaMMmHOro obecrieuenusi. Co3maHue, pelakTUpPOBaHHE U
¢dbopMaTupoBaHrue JOKYMEHTOB, MOAroToBKka K mneudatd. CoszmgaHue
TEKCTOBBIX JIOKYMEHTOB CIIOKHOU CTPYKTYpbl. HyMeparus pucyHKoB
u Tabymi. Co3aHue OTJIaBJICHHUS, CIIMCKA WILUTFOCTPAIIH.
Tabnuunslii npoueccop. Ha3nauenue snekTpoHHBIX Tabmui. CBs3b
TUCTOB W KHUT. Pacu€rel, ucnonbs3oBanme ¢yHkumii. OOpaboTka
JTAHHBIX.

2 TexHonornu Ponp KOMIBIOTEPHBIX CHPABOYHBIX IPABOBBIX CHUCTEM B PELICHUU
[IOMCKa npobiaemMbl  obecrieueHus] IMOJIb30BaTeNel COBPEMEHHOM MpPaBOBON
nH(popManuu B nHpopmanuend. baspl nmaHHBIX TIpaBoBOM uH(opMmaruu. OOmas
IOpUTAYECKON XapaKTEePUCTHKA CIPaBOYHO-IIPABOBBIX CHUCTEM. [Touck
NEeSATENbHOCTH. IOpUANYECKON HH(POPMAIMH B CIIPAaBOYHO-TIPABOBBIX CHCTEMAX.

CrnpaBouno-npaBoBasi cuctema «Koucynsrantllitocy: uHTEpdeiic
IIPOrpaMMbl, OCHOBHBIE MPUEMBI PAOOTHI.
CrnpaBouno-npaBoBas cucreMa «['apanT»: mHTEpdeic MmporpaMmel,
OCHOBHBIE ITPUEMBI PAOOTHI.
CrnpaBouno-npaBoBas cuctema «Komekc»: uHTEepdeic mporpaMMsl,
OCHOBHBIE MTPUEMBI PAOOTHI.
WuTerpupoBanHblii 0aHK «3aKOHOAATENBLCTBO Poccum»: OCHOBHBIE
npuéMbl pabotel. Pabora ¢ oduIMaNIbHBIM HWHTEPHET-TIOPTATIOM
npaBoBoil uH(popManuu «3akoHomaTenbcTBO Poccum» Ha caiite
pravo.gov.ru. OCHOBHbIE METOJBI, CIIOCOOBI M CpPEJCTBA MOUCKA U
NOJTy4YeHHs TPaBOBOW MH(OPMALIMHU Ha caiiTe pravo.gov.ru.
5.2. CTpyKTypa I¥CHUNIMHBI
Jis ODO
Ne paznena HaumenoBanwue pa3nena (Tembl) KonuuecTBo 1yacos
(Tembl)
Bcero J 113 c |JP| CP
1. bazoBsie nH(pOpMaIIMOHHBIE 10 6 — — 4 —
TEXHOJIOTMH B IOPUINYECKON




JESITEIIbBHOCTH
2. TexHonoruu novcka HHGOPMAIUH B 22 10 - - 12 —
IOPUANYECKON 1eATEIbHOCTH.
3. [IpomexyTouHas aTTecTamus (3a4eT)
O01mii 00beM, yac 32 16 - - 16 -
Hns 300
No HaunmenoBanue pazaena (TeMbl) KonnyecTBo 4acos
pazzena
(TempI) Bcero | JI 113 JP | CP
©)
l. Bba3oBbie nHGOpPMALIMOHHBIE TEXHOJIOTUH B 12 - — 2 10
IOPUANYECKON 1eITEeIbHOCTH
2. TexHonornM nMoucka UHPOPMALUHU B FOPUANYECKON 18 2 — 2 14
JIESITENIbHOCTH.
4 [IpomexxyTouHast arTecTarus (3a4eT) 2 — — — —
OO01mmii 00beM, yac 32 2 - 4 24
5.3. [IpakTuyeckue 3aHATHS U CEMUHAPbI
VY4eOHBIM MJIaHOM JaHHBIN BHJI pa0OT HE MPETYCMOTPEH.
5.4. JlabopaTopHbie padoThI
Jnsg ODPO
Ne Ne paznena Bun Tema KonnuectBo
n/m (Temsl) (JIP) 4acoB
1 1 JIP TekcroBbiii npoueccop. [loaroroBka Tekcra K medarw. 2
dopmaTHUpoBaHHE TEKCTa, BCTaBKa HOMEPOB CTPaHHMIL,
KOJIOHTHUTYJIOB, pOBEpKa IIPaBOIMCAHUS,
peIBAPUTENLHBINA TPOCMOTP JOKYMEHTA.
2 1 JIP Pabora ¢ TabnumunsiM mpomeccopoMm. Co3gaHue u 2
penaktupoBaHue TaOnMMI: (OPMYN, HCIIOJIb30BAaHHE
MaTEeMaTHYeCKUX, CTAaTUCTUYECKHMX U (PUHAHCOBBIX
¢ynkuuit. [Toctpoenue nuarpamm. O6pabOTKa JAHHBIX.
3 2 JIP Pa6ota co CIIPaBOYHO-IIPABOBOM CHUCTEMOM 4
«KoncynpranTlInrocy.
4 2 JIP Pabota co cripaBo4yHO-TIpaBOBOM cucteMoil «I"apaHTy. 4
5 2 JIP Pabota co cripaBo4HO-IpaBoBOil cuctemoil «Komekey. 2
6 2 JIP Pa6ota c WHTETPUPOBAHHBIM OaHKOM 2
«3akoHOoaTeNnbCTBO Poccumy.
Hnst 300
Ne Ne paznena Bun Tema KonuuectBo
/T (TempI) (JIP) 4acoB
1 1 JIP | Pabora c¢ TabmuunbiM mnpoueccopoM. Co3nanue u 2
penakTupoBaHue TaOmui: (OpMyJ, HCIOJB30BAaHUE
MAaTEMATHYeCKUX, CTATUCTUYECKHNX U (DUHAHCOBBIX




¢bynakuwmii. [Toctpoenne nuarpamm. O6paboTKa JTaHHBIX.

2 2 JIP Pa6ota co CIIPABOYHO-IIPABOBOM CHUCTEMOM 2
«KoncynpranTlnrocy.

5.5. CamocTosiTesibHOE M3y4YeHHUE Pa31esioB (TeM) U CHUTIITHHbI

No paznena Bormpocsl, BBIHOCUMBIE Ha CAMOCTOSITEIbHOE U3YUCHHE KomuuectBo
(TembI) 4acoB,
O0DO/3P0
1 bazoBbie nH(GOPMAIIMOHHBIE TEXHOJIOTHUN B OPUINYECKON ACATEIHHOCTH —/10
2 TexHonornM Norucka NHPOPMAITUHU B OPUANYECKOHN IeATEIILHOCTH. —/14

6. OBPA3OBATEJIBHBIE TEXHOJIOT'NA

OcHogHble mexHono2uu 00yueHus:

— pabora ¢ mpaBoBOM HH(pOpManuMe, B TOM 4YHCIE C UCIOJb30BAHUEM COBPEMEHHBIX
KOMITBIOTEPHBIX TEXHOJIOTUH, pecypcoB ceTu MHTEepHeET;

— paboTa ¢ TeKCTaMH y4eOHHUKa, JOMOJIHUTEIHbHON JINTEPATYPOK;

— paboTa ¢ TabnuIamMu, CXeMamH,

— BBINIOJTHEHHE TECTOBBIX 33JJaHU TIO TEMaM;

— y4acTHue B JUCKYCCHSIX;

— paboTa ¢ TOKyMEHTaMH.

Hugpopmayuonnvie mexnonoeuu, ucnonv3yemvie npu ocyujeCmsienuy 0o6pazoeamenibHo20 npoyeccd
no oucyuniuue:

— cbop, XpaHeHHe, cuUcTeMaTru3anus, oO0paboTka U TMpelcTaBlieHHMEe Yy4eOHOM W HaydyHOU
uH(pOpMaINH;

— 00paboTka pa3nTuyHOro poaa WHGOPMAIMK C MPUMEHEHHEM COBPEMEHHBIX WH(OPMAIMOHHBIX
TEXHOJIOTHI;

—  CaMOCTOSITENIbHBIM  TOWCK  JIOMOJHUTENLHOTO Yy4eOHOro W HaydyHOTO MaTepuana, ¢
HCIIOJIb30BAHUEM TOWCKOBBIX CHCTEM U CalTOB ceTu VIHTEpHET, AJIEeKTPOHHBIX SHIMKIONEAN u 0a3
JTaHHBIX;

—  HCIOJb30BaHHE 00pa30BaTENbHBIX TeXHONMOTUM B paMkax DMOC mys pacChUIKH, TIEPETHCKU U
00CYXICHHST BOBHUKIINX YI€OHBIX MPOOIIEM.

AKTHBHbBIE H HHTEPAKTHBHLIC 06pa303aTe.m>Hble TEXHOJOTHH, UCITOJIB3YEMbIC B AYIUTOPHBIX

3aHATHAX
No Bug Hcnonb3yeMble aKTUBHBIE 1 MHTEPAKTUBHbBIE KonnuectBo
paznena | 3austus (J1, o0pa3oBaTeNbHbIC TEXHOJIOTUU 4acoB,
(rempr) | II3, C, JIP) O0D0O/300
1 JIP PaboTa ManbIMu rpynnamMu 2/2
2 JIP PaboTa masipiMu rpynmaMu 2/2
[IpakTnueckasi moAroToBKa 00y4yaronmxcs
No paznemna (TeMbr) Bun Buasr pabot KonunuecTso
sanstas (J1, 4acoB
1P, JIP)

7 OHUEHOYHBIE CPEJACTBA JIJIAA TEKYHIEI'O KOHTPOJIA YCIIEBAEMOCTHU 1
IMPOMEXYTOUYHOU ATTECTALIUU
IL]IH arrecralgun 06yanOH_II/IXC}I Ha COOTBCTCTBUEC HX HepCOHa.HBHI:IX ,Z[OCTI/I)KGHI/II\/'I I1O3TAaITHBIM
tpeboBanusim OIIOIl mo cnenumansHocTH CIIO 40.02.04 OpucnpyaeHius co3fgatotrcs  (QOHIbI
OILICHOYHBIX CPEJICTB (KOMILIEKC OIICHOYHBIX MAaTEPHAIIOB).
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Koy 1 HanmeHoBaHne

[NoxazaTeny oneHUBaHUSA (PE3YIIBTATHI

IIpouenyps! orieHHBaHMs (OLIEHOYHBIE CPEJICTBA)

opmupyemoit obyqenus) TEKYIIUi KOHTPOIIb HPOMEKYTOUHAS
KOMIICTCHIMH yCIIEBAEMOCTH aTTecTaIys
OK 02. Vcnons3oBath | Bersinsate u sddexktuBHO uckaTh | JJabopaTopHbIe pabOTHI 3auer
COBPEMEHHBIE nH(pOpMAaILIHI0, HEOOXOIUMYIO JUIS (cutyarnmioHHast
CpelCTBa MOUCKa, perieHus 3a1a4i U/uiau mpoOJIeMbl, 3a/1aya)
aHanm3a u OIpeNIeNIATh HE0OX0IUMBIE PECYPCHI
WHTEpIpeTaIu (V-1)
uHpopMaUU U Onpenensate 3amaum Uit noucka | JlabopaTtopHbie paboThI 3auer
nH(pOpMaMOHHBIE nH(popManuu; OTIpENIETIATh (cutyanrioHHas
TEXHOJIOTUH IS HE00XO/AUMBIE UCTOYHUKHU 3a/aqa)
BBITIOJTHEHUS 33434 UHPOpMAIIHH; IUTAHUPOBATh
npogeccuoHaIbHON MIPOLIECC MOUCKA; CTPYKTYpHUPOBAThH
NEeSATeTbHOCTH norydaemyro nHpopmarnuo (Y-2)
IIK 1.3. Brazets BBLIEATE Haubosee 3Haunmoe B | JlaGopaTopHbie paboOThI 3aver
HABBIKaMU TIOJITOTOBKU | mepeyHe HHGOpMaIuu; OLEHUBATh (cuTyanoHHas
IOPUANYECKUX MPAKTHYECKYIO 3HAUYUMOCTb 3aj1a4a)
JOKYMEHTOB, B TOM pe3ynbraToB moucka (V-3)
quClIe C oopMIsATh pe3ynbTaThl MOMCKa, | JIJabopaTopHbie pabOThI 3auer
HCITIOJIb30BAHUEM IPUMEHATH cpencraa (cuTyanoHHas
I’IH(I)OpMaHI’IOHHBIX HH(bopMauHOHHHx TEXHOJIOTUH I 3az[aqa)
TEXHOJIOTHI peleHus poeCCHOHATBEHBIX
3anay (Y-4)
HCII0JIb30BATh coBpeMmeHHoe | JIaGopaTtopHbie paboThI 3auer
MIPOTrpaMMHOE obecrieueHue; (cuTyanoHHas
UCIOJIb30BaTh pa3IUYHbBIE 3a/aqa)
uudpoBbIe CpeicTBa sl pPEIICHUS
npodeccuoHanbHbIX 3a1a4 (Y-5)
OcHOBHBIE MCTOYHUKHU KonTtposbhbie 3auer
uHbOpMAlUK M PECypChl Ui BOIIPOCHI (cuTyarmoHHas
pemeHuss 3agad W mpobieM B | 3amaHue B TECTOBOM 3a/1aya)
npo¢eccuOHATLHOM u/unu dopme
COIMAIIBHOM KOHTEKCT (3-1)
Homenknarypa wuH(pOpMaIMOHHBIX KoHnTponbHbie 3auer
UCTOYHUKOB,  TPUMEHSEMBIX B BOIPOCHI (KOHTpOJIbHBIE
npodecCHOHATBHON  JEeSITeNbHOCTH | 3aJaHue B TECTOBOM BOIIPOCHI;
(3-2) dhopme TECTOBOE
3a71aHUE)
IIPUEMBI CTPYKTYpUPOBaHUS KoHnTponbHbie 3auer
nHpopmanuu (3-3) BOIIPOCHI (KOHTpOJBHBIE
3agaHue B TECTOBOU BOIIPOCHI;
dbopme TECTOBOE
3aJIaHNE)
dbopmatr odopmiieHHS PE3yJIbTaTOB KoHTposibHbIE 3auer
MOWCKA uHpOpMAaIUH, BOTIPOCHI (KOHTPOJILHBIE
COBPEMEHHBIE cpencTBa U | 3aJaHue B TECTOBOU BOIIPOCHI;
ycrpoiicTBa uHpopmaTuzanyu (3-4) dopme TECTOBOE
3aJIaHNE)
MOPSAOK  HMX  NPUMEHEHUS U KonTponbHbie 3auer
nmporpaMMHOe  o0ecriedyeHue B BOIPOCHI (KOHTpOJBHBIE
poecCHOHATLHON  NEeSITeNbHOCTH |  3aJaHue B TECTOBOM BOIIPOCHI;




B TOM 4YHCIE C HCIOJIb30BaHUEM bopme TECTOBOE
1 poBbIX cpeacts (3-5) 3a/1aHKE)

TunoBble 3aaHus A5 TEKYIIECro KOHTPOJIsA
Hepeqem, THIMOBBIX KOHTPOJIbHBIX BOIIPOCOB AJIfl YCTHOI'O OIIpoca

B 4yeM oTamnuue 371eKTPOHHOTO JOKYMEHTOO0O0POTa OT 3JIEKTPOHHOTO0 0OMeHa JTaHHBIMH?
Packpoiite conepkanre MOHITUS «IJIEKTPOHHBIA TOKYMEHT.

B 4yem oTimnuue 371€KTPOHHOTO JOKYMEHTa OT TPAAUIIMOHHOTO OyMaKHOTO TOKyMeHTa?

Uto Takoe 37IeKTpOHHAs TOAIUCH?

KakoBbI myTr KOMIIpOMETAIMU KIIF04a MOBEPKH SJEKTPOHHOM moanucu?

Packpoiite cyTh poriecca cepTuhUKaAIUN HIEKTPOHHON TTOIIHUCH.

Urto Takoe yIOCTOBEPSIONINI IICHTP, U KaKue GYHKIIUN OH BBIMOTHSICT?

Kaxkune BuIbI 2JIEKTPOHHBIX MOANUCEN BBOAUT 3aK0H «O0 3JIEKTPOHHON TOAITHCH?

9. B kakux cilydasx MOXET UCIO0JIb30BaThCS MPOCTAast 3MEKTPOHHAS OANKCH?

10. Kakue o005f3aHHOCTH YCTaHOBJIEHBl 3aKOHOJATEIBCTBOM [UISI YYAaCTHHKOB 3JIEKTPOHHOTO
B3aUMO/ICHCTBUS MIPU UCIIOJIb30BAHUU YCUIJIEHHBIX 3JIEKTPOHHBIX MOAMUCEN?

11. CdopmynupyiiTe MOHITHE CIIPABOYHON MPABOBOW CHCTEMBI.

12. Kakue Buabl HHGOPMAIIUU CUCTEMATU3UPYIOTCS B MH(DOPMAIIMOHHBIX MAaCCHUBaX CIPABOYHBIX
MPaBOBBIX CUCTEM?

13. Kakue BuIbl CHCTEMATH3alMH 3aKOHOJATEIbCTBA MOTYT MPOBOJUTHCA C HCIOJIB30BAHHUEM
CIPaBOYHBIX MPABOBBIX CHCTEM?

14. Kakue ocHOBHBbIC BBl MH(GOPMAIMOHHOTO TMOWCKA PeaTn30BaHbl B CIIPABOYHBIX MPABOBBIX
cucremax?

15. [aiite onpenenenne TeKyen peJakiui JOKYMEHTa.

16. Ilouck mo KakuM pPEKBU3UTAM HOPMATHUBHOI'O IPABOBOTO AaKTa BO3MOXEH B CIPaBOYHOU
IIPaBOBOM CUCTEME 110 3aKOHOJATENIbCTBY?

17. Kakue cBsI3U MEXAy JOKYMEHTaMHU PEaTM30BaHbl B CIIPABOYHBIX MTPABOBBIX CUCTEMAX?

18. Kakme UWHCTpYMEHTBI U3YYEHHUs PETPOCHEKTUBBI 3aKOHOJATEIbCTBA PEATM30BaHbl B
CIPaBOYHBIX NMPABOBBIX CHCTEMAX?

19. CdopmynupyiiTe HapaBICHUS Pa3BUTHS CIIPABOYHBIX TPABOBBIX CUCTEM.

20. Cdopmymupyiite HazHauenue CIIC «Koncynprantllmrocy.

21. Tlouemy wuH(popmanuoHHBI MaccuB cucteMbl «KoHcymbranTllmioc» Ha3bIBaeTCs €IUHBIM
MH(OPMALIMOHHBIM MacCUBOM?

22. OxapakTepu3yiTe  CTPYKTYpy  €AWMHOTO  WH()OPMAIIMOHHOTO  MAacCMBa  CHCTEMBI
«KoncynpranTlnrocy.

23. OObsicHUTE TPUHIMUI pa30ueHUus €IWHOTO HH(DOPMAIIMOHHOTO MAacCHBa  CHCTEMBI
«Koncynprantlitoc» Ha pazaensl 1 THPOPMALMOHHBIE OAHKH.

24. Kak MOXHO MO3HAKOMUTHCS C OMHCAHUEM CTPYKTYPHBIX €IMHUIl €AMHOTO HH(POPMAIHOHHOTO
MaccuBa cucteMbl «KoHcynbranTl Iimrocy?

25. Kakwue Buabl noucka peanuszoBanbl B cucteme «Koncynprantlnroc»?

26. Ilo xakuM peKBHU3UTaM JOKYMEHTa BO3MOKeH Nouck B cucteMe «KoHcynbrantllmocy»?

27. Jlns yero mpeaHa3HayeH CIoBaph (DMHAHCOBBIX U IOPUIUIECKUX TEPMHUHOB?

28. Uro Takoe Tekymias penakuusa nokymeHTta? BoszmoxeH mu B cucreme «Koncynprantllimrocy»
MOWCK HEJIEUCTBYIOIIUX PEAAKIIUN TOKYMEHTa?

29. Yro Takoe nepeBO-CIMCOK JOKYMEHTOB?

30. CdopmynupyiiTe 00IIME TPUHIUITBI PAOOTHI CO CIOBAPEM ITOJIS.

31. B uem ocobeHHOCTb cnoBaps nois «lIpuHsaBImii opran»?

32. KakoBbl 0COOCHHOCTH TTOKMCKa B paznesne nHpopmarmonHoro maccuBa CyneOHas mpakTuka?

33. Codopmynupyiite MexaHu3M moucka no [IpaBoBoMy HaBUTaTopy.

34. JIns 4ero npeaHa3HauvyeH paclIMpPEeHHbIN MOKUCK 1o noisiM «Hazanue» u «TekeT nokyMmeHTa»?
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35. Kakue BuUIB COPTUPOBKM CIHCKAa HAWJACHHBIX JOKYMEHTOB CYHIECTBYIOT B CHCTEME
«KoncynprantlImrocy?

36. Cdopmymnupyiite ocobennoctu beictporo noucka B cucteme «KoncynprantlLinrocy.

37. OxapakTepu3yute CTpyKTypy HH()OPMAITMOHHOTO MacCHBa CUCTEMBI «[ apaHTy.

38. Kakue BUBI IOUCKA CYLIECTBYIOT B cucteMe «l'apanT».

39. Ilo kakuM peKBU3HTaM JOKYMEHTa BO3MOKEH MOUCK B cucteMe «l'apanT».

40. Kak ocymectusercs nouck o IlpaBoBomy HaBuraropy?

41. Jlna yero mpeaHa3zHayeHBI 1MoJsl 001acTu «KOHTEKCTHBIN MOMCK» B KapTOUKE 3ampoca MOoucKa
10 peKBU3UTaM?

42. KakuMu JOTHYECKUMHU YCIOBUSIMU OOBEIUHSIOTCS CJIOBa U CJIOBOCOYETAHUS, 3aJlaHHBIE B
noJisax ooactu «KOHTEKCTHBIN MOUCK»?

43. Kakue BUIbI COPTUPOBKH CIIMCKA JOKYMEHTOB CYIIECTBYIOT B cucteme «l'apant»?

44. Yro o3HayYaeT peXKUM CUHXPOHHOI'O IPOCMOTPA CIIUCKA JOKYMEHTA?

45. Bo3MOHa JI1 B CUCTEME MPOLIEAYpa YTOUHEHUS CIIMCKA HAWJEHHBIX JOKYMEHTOB?

46. Kaxkue onepanuu co CMCKOM JOKYMEHTOB BO3MOJKHBI B cucteme «I'apant»?

47. Jlns yero B cucTeMe nmpeaHa3HaYeHbI JICKTPOHHBIE MANKHU MOJIb30BaTENs?

48. Kaxkue onepanuu ¢ TEKCTOM JOKYMEHTa BO3MOXKHBI B cucteMe «l'apant»?

49. Kak noctaBUTh JOKYMEHT Ha KOHTPOJIb B cucteme «l'apant»?

50. Kak nocraBuTh JOKYMEHT Ha KOHTpOJIb B cucteMe «I 'apanT»?

51. Yro takoe Mamvna BpeMeHnu B cucteme «I apant»?

52. Kak noctaBuTh 3aKJIaJKy B TEKCTE JOKYMEHTA?

53. T'nme MoxHO yBUAETh HH(MOPMAITHIO 00 OCOOCHHOCTAX JEHCTBUAX JOKyMEHTA?

54. B kakux hopMaTax MOKHO COXPAHUTh CIIUCOK TOKYMEHTOB MJIM TEKCT JOKYMEHTa B (aiin?

55. Kak mpoucxoIuT 3KCIOPT TEKCTa JOKYMEHTa WU ero (parMeHTa B TEKCTOBBIN pemaktop MS
Word?

56. Kakas nukTorpamma oTKpbIBaeT [ J1aBHYIO CTpaHUILy CUCTEMBI?

57. Tlo xakomy npuHIHIy copmupoBaHa [ 1aBHast cTpaHUIIA CUCTEMBI?

58. Ykaxurte BUIbI MOUCKA, KOTOPHIE MOXKHO MPOU3BOINUTH B cucteMe «Koaekcey?

59. B kakux cinyyasx 1menecooOpa3HoO HCIONIb30BaTh TOT WU HHOW BUJ IIOMCKA?

60. UYem oTnryaeTcs MOUCK MO aTpuOyTaM OT UHTEIJIEKTYaIbHOTO?

61. Uro 0003HaYaIOT KaBBIYKU B IOUCKOBOH (paze?

62. Kak oTKpbIBaeTCsS TOKYMEHT, TTOJIYYCHHBINA B pe3yJIbTaTe MOMCKA M0 aTpuOyTaM 1Mo KOHTEKCTY?
63. Kak no ymon4yanuio OyayT OTCOPTUPOBAHBI JOKYMEHTHI IPU MOUCKE TI0 aTpuOyTam?

64. Kak no ymomyaHuto OyeT OTCOPTUPOBAHBI JIOKYMEHTHI TIPH MHTEJJICKTYaIbHOM TTOUCKE?

65. BribepuTe onTUMaNbHBIN BapuaHT noucka [ paxkaanckoro kojekca PO.

66. Kakue BO3MOXHOCTH [UIsl YTOYHEHHMS M COPTHUPOBKM IIOJYYEHHOIO B pe3yJbTaTe IOMCKa
CIUCKa IOKYMEHTOB UMeIOTCs B cucteMe «Koaekce»?

67. Kak nomoxutk 1okyMeHThI B [lanku nmonas3oBaTens?

68. UYto Takoe 3akiagka?

69. KakoBa cTpykTypa npeacTtaBieHus U HanojdHeHus [lanok monb3oBarens?

70. Kakue ecTb BO3MOXHOCTH COXpaHEHUS, pEAAKTUPOBAHUS U eUaTH GOPM OTIYETHOCTH B
Microsoft Word u Microsoft Excel?

71.  EcTb 11 BO3MOKHOCTb CPaBHUTh HEEHCTBYIOIINE pelakiuu B cucteme «Kogexce»?

72.  OTMeThTE BCE BOZMOXKHbBIE CIOCOOHOCTH MEeYaTH BBIJEIIEHHOTO ()parMeHTa U3 CUCTEMBI.

73. Kak MOXHO ITOCTaBUTb TOKYMEHT Ha KOHTPOJIb?

74. UYrto 03HAyaeT BBIJENIEHUE CTATbU 3€JIEHBIM LIBETOM B TEKCTE PEIaKIMK MPH paboTe C CEPBUCOM
«CpaBHEHHE pelaKkIuii»?

75.  Uto 03HayaeT KpacHas METKa y JIEBOM I'PaHUIbI OKHA CPABHEHUSI pEIaKIIUii?

76. UYTO MOXHO OTKpPBITh B IBYXOKOHHOM peXUME?

77. Kakue KHONKHU COAEPKUT HaBUTAI[MOHHAs MaHENb?

78. Kak ckonupoBaTh HECKOJIBKO Pa3HbIX ()parMEHTOB TEKCTa OJHOTO JoKyMeHTa B Word?

79. Kakum o0pazoM MOKHO yIaJIUTh TJOKYMEHT C KOHTPOJIs?
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80. Uto 03HauaeT keJTas 1ojaoca B OKHE CPABHEHUS pEIaKIuu?

81. Kak OoTKpbITh OrjaBjIe€HHUE TOKyMEHTa?

82. Uro sBisieTcs pe3yabTaToOM MOMCKA HA CTPaHULIaX WH(POPMAIIMOHHBIX POITYKTOB?

83. Oxapakrepusyite cTpykTypy uHbopmarmonHoro maccuBa B CIIC «Koncynprantllnrocy,
«"apanT», «Kogekey.

84. Kak ocymecTBiseTcs MOUCK 10 TeMatndeckomy kiaccudukaropy B CIIC
«Koncynprantllntocy, «I"apant», «Komekce»?

85. Cosnagatot au TemaTudeckue kiaccudukaropsl B CIIC «Koncynprantllmrocy, «I"apanTy,
«Konexc»?

86. B kakux crpaBOYHBIX MPABOBBIX CUCTEMAaX PeaIn30BaH MOUCK IO KIacCu(UKATOPY KIHOYEBBIX
MOHATUN?

87. Kakue onepaiuu MOTyT UCIIOJIb30BATHCS MPHU 3aIIMCH YCIOBUM MOKUCKA MO BUAY TOKYMEHTA U
npussasuieMmy oprany B CIIC «Koncynbrantllntocy, «"apant», «Kogekc»?

88. Kakue onepaiyy MOKHO UCIIOJIb30BATh MPH 3aIKMCH YCIOBUS IIOUCKA 10 TEKCTY JOKYMEHTA
CIIC «Koncynprantllmtoc», «I"apant», «Kogeke»?

89. Kakwue 00bexThl MOKkHO XpaHuTh B mankax CIIC «Koncynbprantlmtocy, «["apanty, «Komekcy»?
90. Kak ocymiecTBisieTcsi JOCTYN K PEAAKIUUA JOKYMEHTA, IEMCTBOBABIICH B OMpeIeICHHBII
MoMeHT BpeMenH, B CIIC «Koncynbrantllmtocy, «["apanty, «Kogekc»?

91. B Kakux clpaBOYHBIX CUCTEMAX MOJIb30BATENIO PEAOCTABIEHA BOZMOKHOCTb BCTABIISTH B
TEKCT JJOKYMEHTa COOCTBEHHbIE KOMMEHTapuu?

92. Kak MOXHO MOJY4UTh CIIUCOK OQUIHATBHBIX JOKYMEHTOB, Pa3bsICHAIONINX POCMAaTPUBAEMBIN
JTIOKYMEHT?

93. BO03MOXHO JIU TTOJIy4eHHE 0OIIero CIUCcKa TOKYMEHTOB, CBSI3aHHBIX C IPOCMATPUBAEMbBIM
JTOKYMEHTOM?

94. BO03MOXXHO JIU MOJy4€HUE OOLIETr0 CIUCKA JOKYMEHTOB, CBSI3aHHBIX C ()parMEeHTOM
MIPOCMaTPUBAEMOT0 JOKYMeHTa?

Tunosble 3aJaHUA B TECTOBOM (hopme
1. B cipaBouHo-n1paBoBoii cucreme «KoHcynbranT I1nrocy, HaXoasACh B CIIUCKE, IIOJTyYEHHOM 110 3a1Ipocy
BricTporo norcka MOXHO ...
1. IlocTpoUTH MOJHBIN CIMCOK JOKYMEHTOB, COOTBETCTBYIOIINX 3alIPOCy
2. Bocrions3oBathest GyHKIHEH «Y TOUHUTH 11O PEKBU3UTAM))
3. OTcopTHpOBaTh JOKYMEHTHI 110 JaTe€ pa3MELICHHs B CUCTEME
4. Y nanuTh JOKyMEHTHI U3 HHGOPMAITMOHHOTO OaHKa
2. IIpu pabote ¢ TeKCTOBBIM penakropoM Word HEnb34 ...
1. Bocnions3oBarbcest beicTtpeiM mouckoM «Koncynbrant [Lmocy u3 nokymenta Word
2. YcraHoBUTH cChUIKY M3 1oKyMeHTa Word Ha nokymeHT «Koncynbsrant [limrocy»
3. OkcnoptupoBath B Word dparmeHnT Tekcta u3 nokymenta «Koncynsrant [Tmocy
4. lodaBuTh 1okyMeHT Word B nHpopmannonubiii 6ank «Koncyabrant Ilmoc
3. HcTpyMeHTanbHbIE annapaTHble U IPOrpaMMHBIE CPEJCTBA, a TaKkKe MH(OPMallMOHHbIE TEXHOIOTHH,
UCTOJIb3yeMbIe B Mpoliecce HH(opMaTH3aIu 00IIeCTBA Ha3bIBAIOT
A) MHCTpYMEHTaMH MOUCKa HH(OpMAITUH;
B) meronamu nndopmaTky;
C) criocobamu nHGOPMOJIOTHH;
D) cpencrBamu uHdopmaTusanuu.
4. Tlonp3oBatenbckuit UHTEPPENRC — ITO. ..
A) HabOp KOMaH] ONEePAIMOHHON CUCTEMBI;
B) npaBuia o0eHus M0JIb30BaTeNs ¢ ONEPANMOHHOM CUCTEMON;
C) npaBuiia 00IIEHHS C KOMITBIOTEPOM;
D) npaBuia B3auMOIeHCTBHS TIPOTPAMM.
6.IToncucrema npaBoBOroO 0OECIEYeHUsI — 3TO
Bri6epute oqun 3 4 BapuaHTOB OTBETA:
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1) COBOKYITHOCTH NPABOBBIX HOPM, ONIPeACISIOIIMX CO3JaHUE, OPUANYECKHI CTATYC U NPOLEeAYP
GyHkunoHupoBaHus HHGPOPMANUOHHBIX CHCTEM
2) MTHCTPYKLIUY O TIpaBax U 005S3aHHOCTSIX PAOOTHUKOB MH(OPMAIIMOHHOTO OTAETa
3) mrTaTHOE pacmucaHue oTAesa nHpopMaTH3aIuu
4) Bce OTBETHI BEPHBI
1. baHK TaHHBIX COCTOUT U3 ...
1. TaGnu4yHOTO MpoOLIECCOPa U TEKCTOBOTO PEJaKTOpa
2. ba3pl JaHHBIX U cUCTeMbl yripaBJjeHus 6azamu JaHHbIX (CYB)
3. TexcroBoro penakropa u CYB/]

THnoBbie NPAKTHYCCKUE CUTYallMOHHBIC 3a1a9YN

CutyanmonHas 3agayda 1. Vcnonbs3ys Bunsl noucka u oo6padorku nnpopmauuu B CIIC «KoHCynbTanT
[Timtocy, HalTH, 3aIIOJIHUTE ¥ TOJATOTOBHUTH K MEYATH MIPUKa3 O IepeBoie pabOTHUKA HA IPYTyI0 padoTy.

CuryanuonHas 3aaaya 2. Mcnonbs3ys Buabl norcka u oopadotku uHpopmanuu B CIIC «KoncynbraHT
[Imroc», peumuTh CUTYalMOHHYIO 3aady (YKaXXUT€ OTBET, BHJI IOUCKA, PEKBU3UTBHI HCXOJIHOIO
HOPMAaTUBHOTI'O IOKYMEHTA):

PaGoTHUK, SBISIOMIMICA CTYACHTOM By3a, MIPEAYIPEKACH O MPEACTOSIIEM YBOIbHEHUH IO COKPAIIEHUIO
mrara. BeIsCHUTE, UMEET JI OH MPEUMYIIECTBEHHOE MPAaBO OCTAaThes Ha pabore. M3BECTHO, YTO NaHHBIH
Bompoc perynupyercsa TpyaoBeiM kojiekcoM PD.

CuryanuonHas 3axava 3. Vcnons3ys rimodanbHyio cetb MHTEepHET mondepute 5 mudpoBsix miatdopm
ISl IPOBEICHUS BUZCOKOH(pepeHIUH, BCTped U T.4. Opranusyiite coBMmecTHbIN nouck ®3-19, 3akona o6
o0pa3oBaHMM B HOBOH peIakiuMu, MPOU3BOACTBEHHOIO KaJieHJAaps Ha TEKYyIIUH TOA B PazIUYHbBIX
UCTOYHUKAX.

Tunossble 3a1aHuA 11 IPOMEKYTOYHOM aTTeCTALMHU
IIpoueaypa 3avera no aucuuruinHe «MHpOpMaMOHHBIE TEXHOJIOTUH B IOPUIAMYECKON ESTETBHOCTH
BKJIIOYAaeT B cels: cobecemoBaHMe NpenojaBaTeist CO CTyAEHTaMHM IO KOHTPOJIBHBIM BOIIpOCaM M3

MEpCUHs, BBIITOJIHCHHUC TCCTOBOI'O 3aJlaHUS U PCIICHUC CHTyaHHOHHOﬁ 3aJa4yu.

OBPA3EILl CTPYKTYPbI 3AJJAHUSA UIA 3AYETA

—

KonTposbHbIi Bonpoc CocraB 1 pyHKIIMY HHOOPMAITMOHHBIX TEXHOJIOTHM.

2. TecToBOE 3aanme 1. Cram, pacnpoCTpaHsIIOUUN MOACIbHBIC COOOIIEHHSI OT UMECHH
0aHKOB WM (UHAHCOBBIX KOMITAHWHU, IENBI0 KOTOPBIX SIBISETCS
cOOp JIOTMHOB, TapoJiel M MUH-KOJIOB MOJIb30BaTeNIell Ha3hbIBaCTCSA

1. YepHsbrit nuap
2. OUIIMHT
3. Hurepuiickue nucbma
4. VICTOYHUK CITyXOB
5. Ilycteie nmuceMa
2. IIpaBuna oOLIECHHS TOJIB30BATENS C ONEPALMOHHON CUCTEMOMN —
3TO
OtBer: [loap3oBaTenbckuii UHTEpdEric
3. MudopmaninoHHbIe TEXHOIOTHH — 3TO ...
1. CoOBOKYINHOCTb METOJOB U IPUEMOB PELICHUS THIIOBBIX
3amad 00paboTKu nHbOpMaIuu
2. TexHMUYECKHE YCTPOMCTBA, HCIOJb3yEMbIE IPU PELICHUH
TUTNOBBIX HH(POPMALMOHHBIX 33124
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3. Bumpl 1 MeTOaBI TOMCKA, opraHu3anus cOopa, XpaHCHWs,
00paboTKH MpeqoCTaBICHUS, PACIPOCTPaHEHUs MHPOPMAITUU
4. Ilpoumecchl, MCHOJb3YIOIIHE COBOKYNMHOCTH CPeICTB H
METOJA0B c0Opa, 00padOTKH, HAKOIUIEHHS H Iepegadun
JaHHBIX (MepBUYHOM wHHOpMaNMM) IJA MOJyUYeHHs
uHGOpMALMM HOBOI0 KAa4yecTBa O COCTOSIHUM O00bEKTa,
npoilecca, siBjaeHusi, HHGOPMANUOHHOT0 MPOAYKTA, a TAKIKe
pacnpocTpaHeHue uHdopmManumn u Croco0bl
OCYIIeCTBJIEHHS TAKUX MPOIECCOB U METO/I0B

CuryannonHas 3agada Haiinure Ilpuxaz Muntpyaa Poccun ot 20.02.2019 N 1021 un
coxpanute ero B ¢opmare *.rtf. VYkaxkuTe, B Kakux u3

NEPEUUCICHHBIX (OpPMATOB HEJB3s COXPAHUTH ATOT JOKYMEHT:
* pdf, *.tiff, *.rtf, *.html, *.docx.
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TunoBble KOHTPOJIbLHbIE BONPOCHI IJIsl IPOMEKYTOYHOM aTTecTaunm (3a4er)
OCHOBHBIE TIOHATHS U CBOWCTBA MH()OPMAITMOHHBIX TEXHOJIOTHI.
CocraB 1 QpyHKIIMN HHOOPMAITMOHHBIX TEXHOJIOTHM.
HudpoBbie TEXHOTOTHH U CEPBUCHI.
DIIEKTPOHHBIN TOKYMEHTOOOOPOT.
DNEeKTpOHHAs MOANKCH.
[IporpammHoO-annapaTHbIe CPEICTBA.
[epudepuiinoe odbopynoBanue.
TexkcroBbrii mporieccop. Co3nanue U GopMaTHPOBAHNE JTOKYMEHTA.
TabGnmuunblit mpouieccop. HazHaueHue 31eKTPOHHBIX Ta0uuI 1 00paboTKa JaHHBIX.
PoJib KOMITBIOTEPHBIX CIPABOYHBIX MPABOBBIX CUCTEM B PELICHUH MTPOOIEMbI OOecTieueHus
M0JIb30BaTENIel COBPEMEHHOI MTPaBOBOM HH(pOpMaLHEH.
ba3el maHHBIX MpaBOBOM WH(OpPMAITUH.
OO1m1ast XxapaKTepUCTHKA MPABOBBIX CUCTEM.
[Touck ropunnyeckoil HHGOPMALIUK B CIPABOYHO-IIPABOBBIX CUCTEMAX.
CrpaBouHo-nipaBoBasi cucrema «Koncynprantllntocy: uaTepdeiic mporpaMmbl, OCHOBHBIE
MPpUEMBI pabOTHI.
, CripaBouyHO-TIpaBoBas cucreMa «I apant»: nntepdeiic nmporpaMmmbl, OCHOBHbIE TPUEMBI PAOOTHI.
CrnpaBouHno-npaBoBas cucreMa «Koaeke»: uHTepdeiic mporpaMMbl, OCHOBHBIE PUEMBI PAOOTHI.
WuTerpupoBannbiii 6aHK «3aKOHOAATENBCTBO Poccun»: OCHOBHBIE TPUEMBI paOOTHI.
PaboTa ¢ ounmaibHBIM HHTEPHET-TIOPTATIOM MPAaBOBOM MH(OpMaIy «3aKOHOIATEIBCTBO
Poccun» Ha caiite pravo.gov.ru
OcHOBHBIE METO/IbI, CIIOCOOBI U CPEICTBA MOKMCKA U MOIYYECHUS TPaBOBOM MH(OpMAaLIMK Ha caiiTe
pravo.gov.ru.

Kpurepun onieHKH NpoMe;KyTOYHOH aTTeCTANMH (324eT)

3a4TCHO OHCHKa «GBavYTCHO» BBICTABJIACTCA, C€CJIIM CTYACHT YCIICHIHO OTBCTHII Ha

KOHTPOJILHBIN BOIIPOC, BHITIOJIHHII TECTOBOE 3a7aHue Oonblie yeM Ha 50%,
OPaBUIBHO PELIMJI CUTYAI[MOHHYIO 3a/ady: KpaTKO M3JIOKWI €€
cozepkaHue. B cirygae BapmaTMBHOCTH pelICHUS 3a7a4d 0OOCHOBAT BCE
BO3MOYKHBIE BAPHAHTHI PEILICHHS.

HE 3a4TCHO OI_IGHKa «HC 3a4YTCHO» BBICTABJIACTCA, CCJIIM CTYACHT HC OTBCTUJI Ha

KOHTPOJIBHBIN BOIIPOC, HE BBHIITOJIHHUI TECTOBOE 3aJaHNE MEHBIIEC YeM Ha
50%, He pemun CUTYallMOHHYIO 3aa4y.
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8. YYHEBHO-METOJUYECKOE U UTH®OOPMALIMOHHOE OBECIIEYEHUE
JUCHUIIJINHBI
8.1. OcHoBHas JquTeEpaTypa

1. TaBpuno, M. B. Hudopmarnka u mHOOpPMAIIMOHHBIC TEXHOJOTUU: YYCOHHUK I CPEIHETO
npodeccuonanbHoro odpazoBanus / M. B. I'aBpunos, B. A. Knumos. — 5-e uzn., nepepal. u jom. —
Mocksa: M3ngatenbctBo Opaiit, 2023. — 355 c. — (IIpodeccuonanproe obpazoBanme). — ISBN 978-5-
534-15930-1. — Texkct: anexTpoHHbI // OOpasoBarenbHas 1uiargpopma IFOpait [caift]. — URL:
https://urait.ru/bcode/510331

2. HdpopMallMOHHbIE TEXHOJOTHH B IOPUAMYECKON NEATENBHOCTH: YYEOHMK Ui CpEIHEro
npodeccuonanpHoro odpaszosanus / I1. V. Ky3nenos [u np.]; mox obmieit penakmueit [1. Y. Ky3nemnona. —
3-e u3a., mepepad. u nom. — MockBa: M3narensctBo FOpaiit, 2023. — 325 c¢. — (Ilpodeccuonanpuoe
obOpazoBanmne). — ISBN 978-5-534-06989-1. — Tekct: anektponHbiii // OOpa3oBaTenbHas 1uiardopma
FOpaiit [caiit]. — URL: https://urait.ru/bcode/516623

3. MadopManmoHHbIe TEXHOJOTHH B IOPHINYECKON NEATETHLHOCTH: YUCOHHK M MPAKTUKYM JUIS
cpenHero npodeccuonanbHoro oopazosanus / T. M. bensiea, A. T. Kyaunos, H. B. IlanbsroBa, C. T'.

UyOykoB; otBercTBeHHBIH pemaktop C. I'. UyOykoBa. — 3-¢ wu3m., mepepadb. u pgom. — Mocksa:
WznarensctBo KOpaiit, 2023. — 314 c. — (Ilpodeccuonanbroe obpazosanwue). — ISBN 978-5-534-00565-3.
— Tekcr: omektponnbii  //  OOpasoBarenbHas  miargopma  FOpaitt  [caitit]. —  URL:

https://urait.ru/bcode/511841
8.2. JlomosHMTebHAA JUTEPATypa

1. Coseros, b. 5. NubopmannoHHbIE TEXHOIOTHH: YIOHUK ISl CPEAHETO MPO(ECCHOHATBHOTO

obpaszoBanus / b. S. CoseroB, B. B. llexaHoBckumii. — 7-¢ u3m., mepepad. m gom. — Mockaa:
WznarensctBo HOpaiit, 2023. — 327 c¢. — (IIpodeccuonansuoe obpazosanue). — ISBN 978-5-534-
06399-8. — Tekct: nanextponHwii // OOpazoBarensHas tuiatrpopma IOpaiit [caiit]. — URL:

https://urait.ru/bcode/511557

Iepuoauyeckue u3TaHus:
1. ITpuknannas nHpopmaTHka [DnexkTpoHHbIN pecypc]. - Pexum JOCTyMa:
https://www.iprbookshop.ru/11770.html - Hudposoii oOpazoBarenshslii pecypc IPR SMART
2. IT Expert [Dnexktponnsiii pecypc]. — Pesxxum nocryna: https://www.iprbookshop.ru/38869.html
- Hudposoii oOpazoBarenbhslii pecypc IPR SMART

8.3. [IporpammHoOe oOecnieyeHue

Microsoft Windows

Microsoft Office wim Sanexc 360
Google Chrome unu Sunexc.bpaysep
Koncynbrant [Lroc

P

8.4. [Ipodeccuonanbubie 6a3bl TAHHBIX, HTHPOPMAIMOHHO-CIIPABOYHbIE U IOUCKOBbIE CHCTEMBI,
HNHuTepHeT-pecypcesl

ba3zvl oannvix (npogeccuonanvrvle bazvl 0anHvix)
— TocynapcrBeHHas aBTOMAaTU3UPOBAHHAs cucrema PO «IIpaBocynue» -
https://bsr.sudrf.ru/bigs/portal.htmll
—baza gaaueix IT cienmanucra — http://info-comp.ru/
Hughopmayuonno-cnpasounvle cucmemsi
—CmpaBouHo-nipaBoBas cucrema «Koncynprantllmtocy — http://www.consultant.ru/
Ilouckosvie cucmemvl
—https://www.yandex.ru/
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—https://www.rambler.ru/

—https://www.google.com/

DnexmpoHnvle 06pazosamenbHvle pecypcyl

—Kopmiopaniust  Maiikpocopr B chepe obpaszoBanusi —  https://www.microsoft.com/ru-
ru/education/default.aspx

—CnpaBouno-nipaBoBasi cucteMa «Koncynbrantllimrocy - http://www.consultant.ru/

— HannoHanbHbBIN OTKPBITHIN yHUBEPCUTET MIHTYUT — HHTEPHET YHUBEPCUTET WH(GOPMAIIMOHHBIX
TexHosorui http://www.intuit.ru/

—Iudposoii o6pazoBatensHbIil pecypc IPR SMART - http://www.iprbookshop.ru/

—O60pa3zoBarenpsHas matdopma FOpaiit - https://urait.ru/

—DNeKTpOHHO-0MOIMoTeuHas cucTema Znanium - https://znanium.com/

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJINHBI

Peanuzarus pabodeit mporpamMmbl JUCIUTIINHBI «HDOpMAIIMOHHBIE TEXHOJIOTHH B IOPHUIUICCKOM
JeSTeIbHOCTH TpeOyerT:

— JUTsl IPOBEJEHUS JICKIUI — yueOHas ayIuTOpuUs, OCHAIIEHHAas 000pyI0BaHUEM U TEXHUYECKHUMHU
cpeacTBaMu 00ydeHus: yueOHas mebenb, 3kpaH, mpoektop, [IK (HoyTOyk), pacXxoaHble MaTepHabl;

— Ui TpPOBEICHUS CEMUHApOB - YydeOHas ayAuTOpHs, OCHalleHHas O0O0OpyAOBaHHEM W
TEXHUYECKUMH CpEJCTBaMH 00yueHus: ydeOHass mebenb, dkpaH, npoektop, [IK (HoyTOyK), pacxoaHbie
MaTepuabl;

— Uil TPOBENEHUS  MPaKTUYECKUX  3aHATUH -  ayAuTOpUs,  YKOMIUIEKTOBAHHAs
CHEIUATU3UPOBAHHON MEOCNIbI0 W TEXHUYECKHMHU CPEACTBAMU OOydeHHUs: ydeOHas MeOenb, SKpaH,
npoektop, [IK (HoyTOyK), pacxoiHbIe MaTepHUabl;

— JUIsl OpraHu3allid CaMOCTOSITENIbHOM paboThl - MOMEIIEHHE, OCHAIIEHHOE KOMIbIOTEPHOM
TEXHUKOM ¢ BO3MOKHOCTBIO MOAKIIOUEHU K ceTu «HTepHeT» u o0ecrieueHneM JoCTyma K 3JIeKTPOHHON
nH(pOPMAIIMOHHO-00pa3oBaTenbHOl cpene MIHCTUTyTa, pacxoJHble MaTepUabl;

— JUISL TEKYHIEro KOHTPOJISI M MPOMEXKYTOYHOU aTTeCTallMM - ydyeOHas ayJuTOpus, OCHAaIICHHAs
o0OpyIOBaHMEM U TEXHHYECKUMHU CpPEICTBaMH 0O0ydeHus: ydeOHas wmeOenb, B3KpaH, IPOEKTOP,
HOYTOYK, pacXoJIHbIE MaTE€pPHAJIBI.

10. OCOBEHHOCTHU OCBOEHUS JUCHUIIVIMHBI INIIAMU C OTPAHUYEHHBIMUA
BO3MOKHOCTSAMMU 310POBbS

OOyJaromuMcst ¢ OrpaHUYCHHBIMU BO3MOXKHOCTSIMH 3JJOPOBBSI MPEIOCTABISIOTCS CIICHAATbHBIC
y4eOHHKH, y4eOHbIe TIOCOOWS M IMIAKTUYECKHE MaTepUalbl, CHEIHaIbHbIE TEXHUYECKHE CpPEeACTBa
oOydeHHUsT KOJUICKTUBHOTO W WHIWUBUAYAIBHOTO TIONB30BaHUS, YCIYI'H acCUCTeHTa (ThIOTOpa),
OKa3bIBAIONIETO  OOYYArOIIUMCS  HEOOXOJAMMYIO  TEXHHUYECKYID TOMOINb, a TakkKe YCIyrH
CYpAONEPEBOTUUKOB U THGIOCYpAONEepeBOUMKOB. Opranusanus o0ecredrnBaeT NeYaTHBIMU U/WIH
AJIEKTPOHHBIMU 00pa30BaTeNFHBIMU pecypcaMu B (opMax, aJanTHPOBaHHBIX K OTPAaHHUYCHHSM WX
3JI0POBBS.

OcBoeHME TUCHUIUIMHBI OOYYAIOIIMMHUCS C OTPAHMYCHHBIMH BO3MOKHOCTSIMH 3/I0POBBSI MOXKET
OBITH OPraHU30BAHO COBMECTHO C APYTUMH OOYYAIOIIUMUCS, @ TAK)KE B OTICIBHBIX TPYIIIaX.

OcBoeHHME JUCHUIUIMHBI OOYYAIOIIMMHUCS C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH  3JJOPOBBSI
OCYIIECTBIISIETCS C y4E€TOM OCOOCHHOCTEH  IMCHUXO(HU3MYECKOTO  pa3BUTHS, WHINBUIYAIbHBIX
BO3MOYKHOCTEH U COCTOSIHUS 370POBBSI.

B 1mensx mocTymHOCTM TONy4YeHHS BBICHIET0 OOpa3oBaHHS IO OOpa30BaTENBHON MporpamMme
JMIIAMHU C OTPAHHMYCHHBIMH BO3MOYKHOCTSIMH 3/I0POBbBSI IPH OCBOCHUH TUCIUIUTHHBI 00€CTICUNBACTCS:

1) ans auI ¢ orpaHUYEHHBIMHA BO3MOYKHOCTSIMU 37I0POBBSI TI0 3PEHUIO:

— NMPHUCYTCTBHE THIOTOPA, OKA3BIBAIOIININ CTYICHTY HEOOXOAMMYIO TEXHUYECKYIO TIOMOIIb C Y4€TOM
WHIUBUAYAIBHBIX OCOOCHHOCTEH (IOMOTaeT 3aHATh padoyee MECTO, IMEpPEeIBHUraThCs, MPOYHTATH H
oopMuTh 3a1aHNE, B TOM YHKCIIC, 3AITMCHIBAsK 1O/ AUKTOBKY),

— MUChbMCHHBIE 3aJlaHUs, a TaKXKEe HWHCTPYKIMU O TOPSAKE WX BBIMOTHEHHUS O(OpMIISIOTCS
YBEIIMYCHHBIM HIPHUPTOM,
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— crieruagbHble y4eOHUKH, YUeOHbIE TTOCOOUS M JUIAKTUYECKUE MaTepHalibl (MMEIOIe KPYIHbIH
mpudT WK ayanodaiiie),

— UH/IMBUIyaJIbHOE paBHOMEpPHOE ocBeleHne He meHee 300 mrokc,

—Ip1 HEOOXOAMMOCTU CTYAEHTY JAJIsl BBINOJHEHUS 3aJaHus MPEAOCTABISAETCS YBEIMYMBAIOLIEEe
YCTPOWCTBO;

2) Ans U1 ¢ OTPAHUYEHHBIMU BO3MOXKHOCTSIMU 3/J0POBbSA IO CIIYXY:

— MIPUCYTCTBUE ACCUCTEHTA, OKa3bIBAIOLINHI CTYACHTY HEOOXOIUMYI0 TEXHHUYECKYI0O MOMOILIb C
Y4€TOM MHIMBUIYAJIBHBIX OCOOEHHOCTEN (IIOMOraer 3aHATh padouee MeCTO, IepeIBUraThCs, IPOYUTATh
1 0(hOpMUTH 3a/1aHKE, B TOM YHUCIIE, 3aIIUCHIBAs O] IUKTOBKY),

— obecrieuynBaeTcsl HaIM4YKMe 3BYKOYCHJIMBAIOUIEH ammapaTypbl KOJUIEKTUBHOIO IOJb30BAHUS, MPU
HE00X0AMMOCTH 00yUaroeMycst MpeAoCTaBIIsAETCS 3BYKOYCHIIMBAIOIIAs anmaparypa WHAUBHIYaTbHOTO
M10JIb30BaHMS;

— obecreunBaeTCs HAJIEKAUTMMU 3BYKOBBIMHU CPEICTBAMH BOCIIPOM3BEACHUS HH(OpMaIuy;

3) i1 auI ¢ OTpaHUYEHHBIMH BO3MOKHOCTSIMM 3/10pOBBSl, HMMEIOLIMX HApYyLIEHHUsS OIOPHO-
JBUTaTeLHOTO anrapara:

— MNMCbMEHHBIE 3aJJaHHs BBIIOJHIIOTCS Ha KOMIBIOTEPE CO CHELHATU3UPOBAaHHBIM IPOIPaMMHBIM
o0ecredeHneM U HaJJUKTOBBIBAIOTCS THIOTOPY;

— 110 JKeJIaHUI0 00YYarOIIErocs 3a/JaHKsI MOTYT BBIIOJIHATHLCS B YCTHOM hopme.

[Iporpamma cocraBieHa B COOTBETCTBHHM ¢ TpeboBanusiMu DenepanbHOr0 TOCyIapCTBEHHOTO
obpazoBarenbHoro crangapra CI1O no cnermansHocTH 40.02.04 FOpucnpyneHmms.
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